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BAO HIEM XA HOI VI1T NAM 
BHXH TINT! (MANG NGAI 

S6:  G.  /BHXH-TNTKQTTHC 
V/v k hoach thu thap tai 

vao Luu frit co quan nam 2018 

Kinh 	Tnrang cac phOng chuyen mon 
trtrc thuOc BHXH tinh Quang Ngai 

Can dr Quyet dinh s6 1139/QD-BHXH ngay 28/10/2013 dm Tong Giam 
dc BHXH Viet Nam ban hanh quy dinh ye ding tad luu tra dm 4 thong BHXH 
Viet Nam, Bao him xã 116i (BHXH) tinh Quang Ngai xay citing Ke hoach thu 
thap tai 1iu vao Luu trft co quan nam 2018 nhu sau: 

I. Muc dich 
Thtrc hien cong tac thu thap tai 1iu vao Luu trit co quan dung quy dinh 

nham dam bao tai 1iu hinh thanh trong qua trinh hog Ong dm co quan dugc tap 
trung vao m6t dau moi, thuan tin cho viec quail 15/ va phvc V1.1 nhu cau khai 
sir dvng,  tai lieu cila,  ding chine, vien chirc trong h thong BHXH tinh Quang 
Ngai. Dong thei chuan bi 116 so, tai lieu cho BHXH Viet Nam kiem tra ve cong 
tad thu thap Ito so, tai lieu vat) Luu tit co quan vao thang 4, 5/2018. 

II. Ni dung 
1. Yeu cu 
- Tai 1iu n6p luu phai dugc phan loai, lap h6 so kern theo mvc lvc h so, 

tai lieu n6p km, cac cong CIJ tra ciru khac (neu c6). 

- Khong giao n6p tai lieu vao km trt theo thing ton, b6, cap. 

- Cac tai lieu, van ban dua vao trong h6 so phai la ban chinh hoc ban sao 
hop phap; dong thni, cac tai lieu, van ban do phai dam bao cad yeu to ve the thirc 
van ban theo quy dinh nhu: S6,14,  hieu van ban, ngay, thang, nam, dau co quan, 
chit 1(5/cIna ngueyi co tham quyen. 

2. Phm vi tai lieu thu thap 

Tai lieu thu thap vao Luu tfir co quan nam 2018 la h6 so, tai lieu hanh 
chinh, nghiep vv cIna cac don vi da ket thac ding viec tir nam 2015 tra ye truck. 

3. Ke ho ch thu than tai lieu 
STT Dan vi Thoi gian giao niip 

1 Phong Cong nghe Thong tin Thang 01/2018 
2 PhOng Kiern tra Thanh tra Thang 01/2018 
3 Van phong Thang 02/2018 
4 Phong T6 chine Can b6 Thang 02/2018 
5 Phong Ch e d6 BHXH Thang 02/2018 
6 Phong Ke‘ hoach Tai chinh Thang 03/2018 
7 Phong Quan ry Thu Thang 03/2018 
8 Phong CAI, so, the Thang 03/2018 
9 Phong Giam dinh BHYT Thang 03/2018 



III. TO chtic thtyc hiên 
1. Truerng cac phong chuyen mOn có trach nhiem tO chirc thgc hien viec 

giao nOp tai lieu vao Ltru tit cci quan nghiem tile, dung theYi gian quy dinh. 

, 	2. PhOng Tip ni4ti va Tra ket qua thti tic hanh chinh có trach nhiem 
phOi hop vai cac, phong chuyen mOn nh4n tai lieu dtra vao hru trir va tong hop 
bao cao Giam doe BHXH tinh Quang Ngdi lc& qua giao np tai lieu cUa cac 
Phong./, 

Noi 
- Nhtr tren; 
- Giam d6c, eac Pho Giam doc; 
- Website BHXH tinh; 
- Um: VT, P.TNTKQTTHC. 

 

TrtrYng Van Nam 
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