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Quang Ngài, ngay44 thang 01 nam 2018 

Kinh 
- Bao him xã h9i cac huyen, thanh ph 9 Quang Ngai; 
- Cac phong chuyen mOn thu9c BHXH tinh Quang Ngai. 

Ngay 29 thing 12 Warn. 2017, Bao hiêm xa hi Viet Nam ban hanh Cong 
van s9 5861/BHXH-LT v& viec kiem ke, danh gia ho so, tai lieu luu tr trong do 
co n9i dung: "Khan trucmg thu thap toan b ho so, tai lieu hanh chInh, nghiep vçi 
thiYi gian tir nam 2015 tra ye tnroc hien dang hru giiir tai cac phong chuyen mon 
(thu9c BIAX1-1 tinh), To nghiep vy. (thu9c BHXH quan, huyen, th xã thu9c tinh) 
tap trung ye Luu trit co quan. Trung tam Luu trU - BHXH Viet Nam giam sat 
viec kiem ke hO so, tai lieu hanh chinh nghiep vi luu tr tai BHXH tinh Quang 
Ngai vao thang 4, 5/2018". VI \Tay, Giam doc Bao hiem xã hi tinh Quang Ngai 
yeu cau Giam doe Bao hiem xã hi cac huyen, thanh pho; Truemg cac phong 
chuyen mon thtrc hien mOt so n9i dung sau: 

1. Phan cong trach nhiem cho cac cá nhan trong don vi 1p hO so' ye 
nhang viec ma don vj dugc giao chü tri giai quyet. 

T9 chirc ltra ch9n va np km h9 so, tai lieu co gia trj vao Lau trir co quan 
theo dung thed h.n quy dinh. 

2. Thanh phan 119 so, tai lieu n9p luu vao Luu trir co quan gm toan b9119 
so, tai li'eu hinh thanh trong hoat dOng dm co quan dugc xac dinh thefi han bao 
quan tir 05 Warn tor len, trir nhfing loai ho so, tai 1iu sau: 

- Cac 119 so nguyen fac dugc dung lam can dr a theo dôi, giai quy't cong 
viec thu9c trach nhiem cüa moi ca nhan, dugc cá nhan gift va có the ttr loai 114 
khi van ban he't hieu hit thi hanh. 

-149 so v'e nhang cOng viec chua giâi quy6t xong. 

- H9 so ph9i hgp giai quy6t ding viec (truemg hgp tang viti h9 so cila 
don vi chü tri). 

- Cac van ban, tai lieu giri a bi6t, d tham khao. 

3. Thu tyc n9p 

Khi n9p luu tai lieu phai lap hai ban "Mpc 1iic ho so, tai lieu n9p ltru" 
(thvc hien theo Nfau so 3 ban hanh kern theo Quye't dinh so 1139/QD-BHXH 
ngay 28/10/2013 cila BHXH Viet Nam) va hai ban "Bien ban giao nhan 119 so, 
tai lieu" (thtrc hien theo Mau s9 4 ban hanh kern theo Quye't dinh sty, 1139/QD-
BHXH ngay 28/10/2013 dm BHXH Viet Nam). Dan vi, ca nhan giao n9p tai 
lieu va Ltru trir co quan gifr mai loai m9t ban. 



4. Trach nhiem cita don vj nOp ht s so, tai lieu vao Lau frit co quan 

Don vi có hO so, tai lieu nOp vao luu trn. chiu trach nhiem hoan thin hO 
so dm cong viec da ket thuc, thong ke Mvc lvc ho so, tai 1iu nOp km va van 
chuyen ho so, tai lieu den nai giao nOp tai Luu tit co quan. 

* Giam dc Bao him xä hi cac huyen, thanh ph O can cir Quyet dinh sO 
1139/QD-BHXH, Cong van nay de lap ke hoach thu thap hO so, tai 1iu hanh 
chinh, nghiep vt th6i gian tfx nam 2015 tr.& ye tnrot. Thai gian hoan thanh cham 
nhAt vao thang 03/2018 va bao cao ye Bao hiem xã hi tinh Quang Ngai (Phong 
Tiep nha'n va Tra ket qua thil tvc hanh chinh) truirc ngay 30/03/2018. 

Giam dc Bao him xä hi tinh Quang Ngai yeti eau Giam dc Bao him 
xã hi cac huyen, thanh pho, Truong cac phong chuyen ,mon nghiem tuc thuc 
hien, nett có kho khan, vtrong mac phan anh ye Bao hiem xä hi tinh Quang 
Ngai (Phong Tiep than va Tra ket qua thit tvc hanh chinh) de dugc twang dan 
giâi quyet./. 

Nei nhein: 
- Nhtr tren; 
- Gam d6c, cdc Pho Gam d6c; 
- Website BHXH tinh; 
- lAru: VT, P.TNTKQTTHC. 
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